
Employment contracts 

We wish to make producers aware of some of the errors we come across regularly in 

employment contracts. 

Also note that no reference is made to ‘employment contracts’ is any legislation – 

only to ‘written conditions of employment’ that must be provided to employees. An 

employee is also not required to sign it. The conditions must simply by explained to 

the employee in a language he/she can understand. This does not have to be the 

employee’s mother tongue. Legislation does, however, stipulate what it must contain. 

(See Chapter 6 of Sectoral Determination 13) 

1. Probation periods (usually 3 to 6 months) generally apply, but note that 

permanent staff are appointed with effect from day 1, with full benefits as from 

that date. After the probation period, if successful, the permanent appointment 

is confirmed in writing, which means the person’s full-time appointment is not 

subject to the probation period. If not successful and provided that the person 

had received regular feedback and assistance where necessary, the 

probation period can be extended for a similar period. Alternatively, 

termination of employment can commence following normal procedure as in 

the case of poor work performance or incompetence. 

2. Tea breaks of less than 30 minutes are deemed to be paid working hours. 

3. Overtime shall be payable per day or per week. Should a person on one day 

work more than the normal agreed-upon hours, he/she must be paid overtime 

irrespective of whether the person works fewer than the agreed-upon hours 

per week. This means the weekly hours do not first have to be ‘worked in full’. 

Such overtime must also be paid on the first subsequent payday and cannot 

be given at a later stage as with time off. 

4. Retirement age, although not legally required, should preferably be stipulated 

so that there is no uncertainty in this regard at a later stage. 

5. A medical certificate shall not be required for absence before or after holidays 

and weekends unless the person is absent for more than two consecutive 

working days. 

 



6. Housing, if provided, must be addressed in the conditions of employment 

with reference to the Housing Policy. State clearly that on termination of the 

employment contract, the housing benefit shall come to an end with one 

month’s notice. 

7. The remuneration review date must be indicated, but the term ‘increase’ 

should never be used. Instead, use the words ‘review of remuneration shall be 

in the sole discretion of management’. 

8. Changes to employment contracts may only be made after consultation with 

employees. Important, however, is the fact that no agreement may be entered 

into that is less favourable than prescribed by legislation.  


