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APPLICANT: …………………………………


DATE: ……………….  
	GUIDELINES
	YES
	NO
	N/A

	A1. Documentation by Applicant employer
	
	
	

	

	1. General (Individual) Work Visa (GWV) Application

	1.1 Application form :  Dept. of Labour “Register an Organisation/Opportunity ESSA” form;
1.2  Work Visa Application Form.
	
	
	

	
	
	
	

	1.3 Labour Migrant’s ID photo:  The applicant’s portrait ID photo is affixed to the work visa application form if labour migrant already identified;
	
	
	

	1.4 Job description of the vacancy applied for.
	
	
	

	1.5 ‘SAQA Certification of Evaluation’: if the applicant labour migrant has academic qualification certificates acquired abroad, a ‘SAQA Certificate of Evaluation’ duly signed by a competent SAQA authority and indicating the South African equivalent (s) must be attached;

	
	
	

	1.6 ‘Powers of attorney’: letter is attached if the employer is represented by an agency in the application process (Employer);
	
	
	

	1.7 Contract of Employment:  A duly completed and signed contract of employment document should be attached to the application package (Employer);
	
	
	

	1.8 Workplace Skills Plan (WSP) submitted- for designated employer-(as defined in the Employment Equity Act (No. 55 of 1998);
	
	
	

	1.9 Employment Equity Plan (EEP) submitted-for designated employer;
	
	
	

	
	
	
	

	1.10 Copy of a job advert (National Newspaper) 
	
	
	

	1.11 Copies of CVs of candidates interviewed for the post(s)
	
	
	

	1.12 Interview notes: Selection interview notes by the employer indicating the rationale for recruited local citizens not being suitable for the vacant post or reasons for the locals not being considered at all;
	
	
	

	1.13 Copies of existing visa(s) valid or expired: Copies of existing visa should be attached to the work visa application.
	
	
	

	A2. RS&R IES Reports by DoL PO & LC
	
	
	

	1.13 ESSA dBase Labour Search Results: Total matched, referred and outcome.
	
	
	

	1.14 NGO/CBO’s Report: Written evidence of labour search from Traditional Leaders/Community Leaders/Ward Councillors/Community based organization and NGO’s (especially in Agricultural Sectors)
	
	
	

	1.15 PEA’s Report: Written evidence of labour search from, at least, one relevant private recruitment agency, e.g. Kelly, PAG etc.;
	
	
	

	1.16 Sectoral Organization/Professional Bodies Report: Written evidence of labour search from sectoral organization/Professional Bodies (see list for examples on next page);
	
	
	

	1.17. IES Report: Indicating the inspection findings and compliance status.
	
	
	


